
Conveyancing And Trust Account System 

DAILY BANKING 

 
 

This report is available from the main Trust Account menu in the main screen.  

 

When printed, this report can be used as a bank deposit slip, and saves the 

need to physically write out details of all cheques and total them ready for 

banking. 

 

It displays all deposits receipted to the trust account since the last banking was 

done. 

 

• Select the date for the banking report (this would normally not be changed) 

and click Compile Report. 

 

• Once the report is compiled, you are prompted to mark those receipts as 

banked, so they will not appear in the next report. 

 

• If the banking is to be done on the day, answer Yes to this question to ‘rule 

off’ the banking to that point. 

 

 
 

 

Of course, any EFT amounts receipted will not show on the Daily Banking 

report. 

 

The banking report for any day can be re-printed by selecting the Re-print Bank 

Deposit option. 

 

It is recommended that this report be run daily (if any receipts have been 

entered) then marked as banked.  

 

This makes the Banking Summaries report described below accurate and more 

meaningful as a valuable aid to reconciling the trust account. 

 


