Conveyancing And Trust Account System
SETTLEMENTS DIARY

Access through the Reports/Settlements Diary menu
Lists all files that are pending settlement.

The column at left shows how many files are due to settle on a given day.
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Clicking on any date in that list will display the details of the files due to settle on that
day.
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There are several print options available at the bottom of screen as shown in the
illustration below. Select the preferred option then click Print Selected Diary

Select period to be printed | ETEEEE R ﬂ Frint Settlemernts Diany

\wieek from today

‘week from selected day
Fortright from today
Fortright from zelected day
Month from today

Manth from selected day
Quarker from Today b’




